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Enter one user name

Please enter the user password

Forget password?
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Single sign on :log in once to access all integrated application systems

B f%i/518] Computer access
HEFF (¥ FH Chrome, Firefox, 1A[0JiE % https://portal. bnbu. edu. cn

Please use browser (Chrome, Firefox recommended) to access the https://portal.bnbu.edu.cn

| Qo mmaaaxs
$& wnERas Ly

_ (1) #i NBNBU HLFIK=,
L ! Enter the BNBU account

(2) NE

Enter password

i

i

]

i

]

i

]
=
—1I
—l
=
11
==l
=
—
=
—
—
=1
=11
=1
—1
=11
=11
==H
= |
|
—1
=1
—1
i |
=
=i
—1]
ESS
—1]
I
==t}
—_—
|

i

i
e

Q) REEX
Click Sign in
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Portal Services Center Contact Guidances

88 Application
= g avorites

mrgE

> Search Service Q English v p l St il v

PG

@ Annoucement

- Mail System iSpace Contact List Survey
@ Empty Data
Suggestio Equipment ..
Exam Timet... Archive Mail Publication

SEF1. 11113 A~ E 1 EHE EHE W W

[=] Services Center
— T \ Favorites \ Common processes | ITSC | MPRO \ ECDO | HRO | IC

| Unit Mail Account

Computer Desktop | International Direct Dial Computer Services

(1) S (2) REAO CIR/N=

Navigation Quick entry Announcement
(4) BRSS (5) TE#= (6) MAX
Services Center Toolbar Application Area
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. S8nIhEE[X Navigation ribbon

L-HONG KONG BAPTIST UNIVERSITY
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Workflow Center

o Waorkflow Center
To Do List

All Favorites

L]
I 3

-—gnln%- tInEBREXE 4 Portal Services Center Contact
L

Processed
My application S—
ITSC(7) Advanced D
Unit Mail Account News Report
AR S5l ZEBIIARFHYERIFRE ] (BEASWETE)
Service Center Application and approval of service for various departments (including Meeting
Room Booking)
1B E MA{EE Personal information
Contact AR EFBINGIEINR Staff can also view the staff contact list

Note: Authorized users will also see other functions
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o BRIEA O Quick Entry

%{% LAEEREAY ¢ Portal

BELING NORMAL-HONG KONG BAPTIST UNIVERSITY

Services Center Contact

HhEH HNRG “HH" TE
Tasks Enter the " To Do List " page of the system
KRV HEANRG “IBIHEIE TUE
Applications Enter the "My Request" page of the system
TR ETRARERNEAHE
Email Show the number of unviewed emails

REHENERFER LR

Click to enter the email system
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Announcement: the content is released by authorized departments

3 | @ Annoucement

UIC breaks ground on second-phase campus 2021-05-26

BR& =iy Services Center

4 =] Services Center

All Services | Favorites | Common processes ITSC

‘ Unit Mail Account Ap... | Computer Desktop Ap... Telephone Service Ap... IP Address Application

AEHIERIARS (BRG. FEWRIREZ N HEENRSRE)
The services that can be applied for in the electronic form system (different staff and students are authorized to
see different service forms)
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. T B = Toolbar

q ?  Search Service Q English v ﬂ ! S »I‘

TE#=:

- BERIE (BTFRP)

- UIRARGIES (RUARIE)
- BRARGHR

- EETAERKS

Toolbar:

» Search for processes (electronic forms)

» Switch the system language (default English)
* View system messages

* View personal login account
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. 1Z2EXER Modify login Password

- #HIALE, REEETAERKS
- IRIFIZERY

e |In the toolbar, click to view personal login account
e (Choose to change password

h v ‘ I Sta I~ Original passw...  Please enter the original password
r

- | 9 . New password: Fleaze enter a new password
e Staff/< I 1
e Language English b Confirm new p...  Flease enter the new password again
Font settings Default P
B Change Password
() Logout N Confirm password change
Change Password -
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. MA[X Application Area

88 Application @
Favorites | | Public Information

f ~' 2 e |

Mail System MIS Contact List Survey Suggestion ...
r .
eHR WRC Faculty We... Archive Mail Publication

RBRFEE, A5, FEAUSEERHEASE RS
According to the system configuration, staff and students can click the application icon to quickly enter
various systems



L L

[ ]
0 BRI S
vl Tl S o

MIS FREMAERMNERRE, EEATHRLEFRASZHERIIE

s The information system currently in use, the main content is used to deal

Thrmafon Saske s

MIS with the educational affairs—related work

FRAERGE, JRHEITIER, HEFERE

HR system can perform leave, evaluation and other operations

Fielearning g, A EERYE, HEELRELFZHELZHFEFA
elearning platform can realize a variety of online teaching methods such
as uploading courseware and arranging online homework.

FROEENHA, TUERFRIEWENER

Event calendar, you can view various event information

Events Cal...
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. A 1E18] WeCom Access

FINEFERImEZIRRE T HMEAPPER, SHHEANTIES

For mobile devices such as mobile phones, please login Wecom and select the Workspace

O 562 e 518

Messages Contacts Waorkspace Me

1l
=
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EIEEE
In Workspace

15:41 ©

1. BEFENSG
View Announcement
2. HEANRSHIL (BFRERS)

Enter the Services Center (electronic form system)

Workspace

Announce- ServicesCenter
ment

(2,
a © ©
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. A 1E18] WeCom Access

FHAService Center HBE|FIRAIERIMTE,
=& Workflow Center R LUENRIZEH I
Enter Service Center to see the process waiting
to be processed, click the Workflow Center to
enter the process center:

Pending Matters

Pending Matters All matters Processed Matters
Type ~ | (i Enter process title Y
T
— \7«
Empty Data

4

Workflow C... | Batch Submit  Batch follow More

EREFOITFIZNBIINRE, EER
FRFHITEHIE

In Workflow Center, you can see the
processes of each department, select
the process to apply

New Workflow

_), Please enter the workflow title/letter/ id

Favorites Al

+ rsc (7)
4+ MPRO (8)
+ ECDO (3)
4+ HRO (1)

+ c
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. A 1E18] WeCom Access

SRR IZEBFNIER, AEBEERAIE
B FE, Wecom Messages BEHEBiR~, Rt
SRR BEMR 14

When your process has new progress, or there is
a process that needs you to deal with, there are
message reminders in Wecom Messages, and you
will also receive reminder emails
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