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1. Please download the WeCom from Apps Store. i 2IFHL & T AL iE)
2. Scan the QR code with your WeChat .

(You need to use the WeChat registered with your mainland mobile phone number to scan the

code) ({3 HIRFE FHL S A9 TS 1A LU T —4E65)
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Note: please note that if you are BNBU graduate (retain the alumni WeCom , please bind your WeChat
with a new mobile phone number before activating the Staff WeCom. According to national
regulations,one mobile phone number can only activate one WeCom within the university.

3. If'you never activate your WeCom with your WeChat, please click Agree to use WeCom.
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Click Agree to obtain the WeChat permissions. (5.7 [F] B A HAZE S AO

Close
Close

RUHIE Reauests to Obtain
A& Reauests to Use L

= The permissions below

your WeChat profile photo, alias,

region and gender information

Use your WeChat ID to open the Mini Program

Allow this app to help you send messages to
friends

@ Get your friend relationships

Create Profile Photo and Alias

e

Decline

4. Choose “Join the school” (&I

invite you to join:
JimERAUIC
& Verified

o Join the school and start using WeCom.
Work with colleagues and students' parents
efficiently.

I Join the school I

5. Fill in the Staff ID and BNBU mail address, Click “Apply to join”
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If the system prompts you to fill in your name or mobile phone number, Please
ignore, you must fill in your email account to join BNBU Wecom

IERIERIEAN AL TS A E S, U NBNBUHLHEIK 5 4 REAIA BNBU £k ipff5 4127

2/6



i s E
L, LIFE B RS § EEm
O!Q UNVERSITY m ?L? ukgyﬁ s,%:!: 1
g — |
JbIm A=
@ Verified

Apply for joining the school after
completing the information.

Staff email ID

BNBU mail address

Apply to join

Example (%#1lK5 : bnbustaff)

timE=

@ Verified

Apply for joining the school after
° completing the information.

bnbustaff

bnbustaff@uic.edu.cn

Apply to join

This mailbox already exists in
the Contact s. Download

WeCom and verify the mailbox
to log in.

0Verified

Leaving WeChat and opening
another app

Open WeCom

Click Open Wecom (i #E A 345 )
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6. Click “WeChat login” (&% %)

Languages

Q
B}

WeCom

WeChat Login

7. Send Verification code. ( fidi RILEKUFAL)

Verify Identity

Verify email:

Send verification code

8. The verification code will be send to your BNBU mailbox, please check it and enter

the verification code.
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¥ Check [ New [J¥* | Delste Report Moveto v | Markas v | More v | View v | Refresh
mhmim " Inbox (537 message{s) 346 Unresad , Mark all as Read)
Diraft . == | From Subject
Sent = Tﬁday 4 message(s) ) /
e T H O = | WeCom Team WeCom Verification Code

4/6

15 BAHBUR 55

Information Technology Services Centre



Sl ypaeraxy
S wnsERars

'BELING NORMAL-HONG KONG BAPTIST UNIVERSITY

WeChat Work Verification Code

Hello,

To log in to WeChat Work, please enter the verification code
(valid for 15 minutes).

9. Click Join Company , Activation completed.
Cidin,  BOE AR S 76 BO

10. The below page will be shown when you login to WeCom.
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_Staff

Messages(3) Q & +
% Others Cal @ To-Dos
Qe WeCom Team

:‘ nvite colleagues to WeCom

u Commuting Reminder

o ao ( !
¢ 4o ao
Messages Contacts Workspace Me

11. WeCom can be used to communicate with staff and students, use system services on
mobile terminals, check emails, participate in online meetings,etc.
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Please use WeCom in compliance with the relevant laws and regulations . If the WeCom is
disabled due to the use in violation of regulations, the impact shall be borne by the staff
themselves.
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Please refer to:

https://open.work.weixin.qq.com/help2/pc/19572?person_id=1

The End.
Prepared by ITSC
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