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Public Mail Aliases Access Right

Application/Termination Form                                                               

  Ref. No: S209 ____________

	Applicant Details

	Name:
	Phone:
	Unit:
	E-mail:
	Date:

	Email Account Details

	□Application
□Termination
	Email account:
	Expected Effective Date:

	Other Email accounts have already granted the access right in the unit: 

	Reasons 

	

	Verification and Approval

	Unit Head Name:
	Signature:
	Date:

	Provost: 
	Signature:
	Date:

	ITSC Comments 

	IT Staff Name: 
	Signature:
	Date:

	The Email account ____________________has granted/terminated access right with effect from _____________

	Remarks:
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