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1. BFAMNIP RBEER Login Portal and Change Password

a. HERRIEEFZNMITT: https://portal.uic. edu. cn , #EFE #HH Chrome, Firefox

For new staff, please login portal, https://portal.uic. edu.cn

(Chrome, Firefox recommended)

(D) N TS, 25401
Enter the account

(2) B A BRINE D
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BNBU Authentication Service

Forget password?

SIGN IN
unt  Enterprise wechat certification

BNBU Home sCHome | 1sCEAQ | ContactitsC | Staff Mail

bnbustaff
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Enter default password

(3) M &=«
Click Sign in

b. BRG] 25 RN SR A
New account login for the first time, a pop—up window will prompt to update

the password

B NOSMAL-HONG KONG BAPTIST UNWERSITY

Ll rsseaxy
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6 Reset Password

Password rules

1) The password must contain uppercase letters, lowercase letters and numbers

2) Password length is 6-32 characters

3) No account information and spaces

4) It cannot be a common password (easy to crack), and the password cannot contain consecutive letters or numbers: 1234, 123456, 111, 2222, 12345678, etc., for

example: Password1234

New password:

Confirm new p...

O 1 have read and agree to Privacy Statement
O 1 have read and agree to Personal Information
Authorization Statement

Reset Password 3

A R LT B R
Password rules:
) BmaskEFE, NEFERYT
The password must contain uppercase letters, lowercase letters and numbers
2) BHKE A 6-32 AFF
Password length is 6-32 characters
3)) MekEREREEEMK
No account information and spaces
4) TERENEL (EHHMBAEH) , Flin: 123456
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Not a common password, (Password that is easy to crack), for example: 123456
HEIDRF B, XRG4 %% MIS. iSpace. W% RGNS —FA,

Please do remember your new password. This will be your unified password for MIS, iSpace, and email
system.

HHBRANETHANER, RAEBERTREXGHBRINETH

Please read and check the statement below,Then click "Reset Password" to change the default password.

2. BiEERRHEAE Activate the Mailbox
a. HFEEEIIE, RS E SN
After the password is successfully updated, log in to the Portal again with

the new password

b. R, &Aul4 % % EART

In the Application area, click the Mail system icon

E Application

\ Favorites | Common Services

L] | s

Mail System MIS iSpace

c. BHRTE Portal B )G, 55— NMBAEHTE ZRIUE, 1580 [BIE] %41
Every time the password is changed in Portal, To verify is required when

entering the mailbox for the first time, Click To verify button
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Fast login
verification
Go to!
Email
mailby

d. HENPEWIRFE SR, s KSEBER

Enter the Tencent Enterprise email web page and click “Account Password Login”

D\l] Eﬁ lﬂ{_}éﬂﬁﬁﬁ Register new business | Client send and receive | Chinese

Scan code login
Support Wechat Work and WeChat scanning

Not just mailbox,
a new efficient office experience

Account password login Mobile number login

5 NI BNBU FEHIE 52 #E bl (51 40: bnbustaff@uic. edu. cn) FIEHE 250, HEATHIHL

Enter the BNBU email address and new password , login for the verification, eg:
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Account password login

bnbustaff@uic.edu.cn

«

O ( v ] forget password

[ o

PA_E 25 TR BI 5E ik W A8 98k v A 5 A [F] 25

The above steps complete the mailbox activation and password verification.

3. BT Change your Password online
RN E MBS, WS AMIT https://portal. uic. edu. cn
if you need to change your password, please login portal, https://portal.uic. edu. cn
FELAMALRENNERIKT, ERR ISR

In the toolbar, click to view personal login account, Choose to Change Password

English ~ ‘ l b A
- . X en student

student/207°
i Language English P
A Font settings @ Default  p

ﬁ Change Password

)] Logout J
Change Password
= ¥
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Update the password as prompted on the page.

4, FEEAIAE Activate Your Wecom with BNBU Account

It is recommended following link to Activate Your Wecom with BNBU account, The
WeCom of BNBU integrates with the functions of Online communication, emails,

announcements, online form etc.
URL: https://itsc.uic. edu. cn/en/User Guide/Wecom. htm - User Guide —Wecom

5. MKE24VEE Information Security Alerts

a. Beware of malicious email and phishing website.

b. The login password should be kept confidential. Don’ t disclose the password

information of the mailbox to anyone.

The End.

Prepared by ITSC
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